
How to Apply for an Alcoholic 
Beverage Seller and Server 

Permit

Village of Palatine
2023



• Create an account in 
CSS first (see separate 
instructions)

• Search for “alcohol” 
and “Alcoholic 
Beverage Seller and 
Server Permit” will 
appear 

• Select blue button 
“Apply”





Please read the note 
and select the “Next” 

button

No other action 
needed on this page



Indicate if you 
work for a B-1, B-
2, or B-3 
establishment or 
if you do NOT, by 
checking the 
appropriate box

Select the “Next” 
button

Note:  Each employee 
should create their own 
account and apply for their 
own ABSS Permit. You 
should not add more than 
one person on this page. Do 
not “Add Contact + “



Please fill in the 
required fields as 
indicated with an 
*



Please fill in the 
required fields as 
indicated with an *

If you work for 
multiple 
establishments in 
Palatine, please 
indicate all 
employers in this 
box



Please fill 
in the 
required 
fields as 
indicated 
with an *



Please fill in 
the required 

fields as 
indicated with 

an *

Select the 
“Next” 
button



Upload your 
BASSET and ID 
PDF 
documents

Select the 
“Next” button

*At this time, only 
PDF is the only 
accepted format



Type your name 
into the indicated 
box

Either sign in the 
“Draw Signature 
Here” box or 
Enable Type 
Signature

Select the “Next” 
button



• Review Your 
Information 
for accuracy

• Select the 
“Submit” 
button



Select 
“Add to 
Cart” to 
pay for 
your ABSS 
permit



Select “Check 
Out” button



Select “Pay 
Now” 
button and 
you will be 
directed to 
enter in 
payment 
information 
on the 
following 
pages



Select the 
“Choose 
Payment 
Method” 
button



You will receive a 
confirmation email.

Please contact the 
Police Department 
to set up a time to 
submit your 
fingerprints.



Please complete all employee renewals 
prior to May 19, 2023.
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